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常用应急场景
范例一：Three rounds is successful

Good afternoon. How can I help you?

Good afternoon. My name is Monica. I am here for the job interview at 2 PM.

Ok, please first fill in the form and return it to me. You can do it in the next door.

Done. Here is my paper.

Everybody attention. I would like to make sure you all know the process. The interview consists of three parts. One, all of the interviewees will answer the question there and lasts for maximum one hour. Two, we will take a 30-minute’s break. After the break, we all come back to this office and I will announce the successful candidates for the 2nd round. In which, you have a small interview with your future manager.

What about the 3rd round?

Good question. But I will tell you when you pass the first two.

范例二：Meeting the manager

Good afternoon. I suppose you are Ms. Monica. My name is Mr. Thomas, the general manager of ABC Company. Here is my business card.

Thank you very much.

I am very impressed by your resume. Therefore, I am very interested to know why you’re willing to leave your current company.

I am looking for a more challenging position. I can’t grow anymore in my current job.

Ok, I understand. But why you choose us to work for?

I have studied carefully the information about your company on the internet and I have checked your company’s homepage. I am impressed by the company. And I like the products a lot. Since you’re growing steadily, I would be very eager to help you to improve your accounting system.

How do you work with a team?

I work quite well with a team. I’m a good team player. I respect people, cooperate well with member’s team. And I will do my best to help team members.

What’s your long term goal?

I’d like to bring to ABC Company not only my technical skills, ambition, enthusiasm, but also my loyalty, a sensor desire to become an administrative assistant. It is the hardest of my career plans.

常用应急场景
范例一：Three rounds is successful 三轮面试成功
Good afternoon. How can I help you? 下午好。有什么我能为你效劳的吗?

Good afternoon. My name is Monica. I am here for the job interview at 2 PM.

下午好。我是Monica。我是来参加下午两点钟的工作面试的。
Ok, please first fill in the form and return it to me. You can do it in the next door.

好的，请填好这张表后交给我。你可以在下个房间填。
Done. Here is my paper. 填好了。这是我的表。
Everybody attention. I would like to make sure you all know the process. The interview consists of three parts. One, all of the interviewees will answer the question there and lasts for maximum one hour. Two, we will take a 30-minute’s break. After the break, we all come back to this office and I will announce the successful candidates for the 2nd round. In which, you have a small interview with your future manager.

大家注意了。我想确保你们所有人都清楚面试过程。面试包括三部分。第一，所有的面试者都要回答那里的问题，最少持续1个小时。第二，我们有30分钟的休息时间。休息之后，我们所有人要回到这个办公室，我会宣布成功进入第二轮的候选人。在第二轮，你们将来的经理将对你们进行一个小面试。
What about the 3rd round? 那第三轮呢?

Good question. But I will tell you when you pass the first two.

问得好。但是我要等你吗通过前两轮之后再告诉你们。
范例二：Meeting the manager 会见经理。
Good afternoon. I suppose you are Ms. Monica. My name is Mr. Thomas, the general manager of ABC Company. Here is my business card.

下午好。我猜想你是Monica女士。我是Thomas先生，ABC公司的总经理。这是我的名片。
Thank you very much. 非常感谢你。
I am very impressed by your resume. Therefore, I am very interested to know why you’re willing to leave your current company.

我对你的简历印象很深。因此，我很有兴趣知道你为什么愿意离开你现在的公司。
I am looking for a more challenging position. I can’t grow anymore in my current job.

我正在寻找更有挑战性的职位。我现在的工作没有什么发展前途。
Ok, I understand. But why you choose us to work for?

好的，我明白了。但是你为什么选择我们?

I have studied carefully the information about your company on the internet and I have checked your company’s homepage. I am impressed by the company. And I like the products a lot. Since you’re growing steadily, I would be very eager to help you to improve your accounting system.

我已经很认真地研究了你们公司放在网上的信息，我访问过你们公司的主页。我对你们公司印象很深。而且我很喜欢你们的产品。因为你们公司正在稳健地发展，我很渴望可以帮助你们改善你们的会计系统。
How do you work with a team? 你有团队工作的经验吗?

I work quite well with a team. I’m a good team player. I respect people, cooperate well with member’s team. And I will do my best to help team members.

在团队工作中我做得很好。我是一个很好的队员。我尊重别人，很好得与队员合作。而且我会尽我所能去帮助队友。
What’s your long term goal? 你的长期目标是什么?

I’d like to bring to ABC Company not only my technical skills, ambition, enthusiasm, but also my loyalty, a sensor desire to become an administrative assistant. It is the hardest of my career plans.

我要带给ABC公司的不仅是我的技术，抱负，热情，而且是我的忠诚以及成为一名行政助手的热切渴望。这是我的职业规划中最坚定的。
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