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A call from a head-hunter

R: Hello, I am Richard from the Brooks Head-hunter company. Can I have a private talk with you?

M: Er? I am driving right now. Can you call back in 30 minutes?

R: Sure.

R: Hi, Monica, Richard again. Have you ever heard about our company? It is an international one with good reputation. We have a lot of successful cases. If you’re trying advance your career, I would love to help you. XYZ Company is one of our clients. They’re in need of the talent like you. Would you be interested in taking part in an interview? It is scheduled some time within this week.

M: Thank you for calling. I really appreciate your kindness. But right now, I’m very busy preparing for an interview of another company. I don’t think I am available for this opportunity.

R: Ok, I see. Good luck to you. You have my number. Call me when you change your mind. I can send you more detailed information about company and jobs you might be interested in if you give me your private e-mail address.

M: Well, I will text to you. Thank you, bye for now.

R: You’re welcome. Bye.

R: 你好，我是布鲁克林猎头公司的Richard，您现在方便接电话吗?

M: 恩~我现在正在开车，你能30分钟后打给我吗?

R: 当然可以

R: 你好，Monica，我是Richard。你以前听说过我们的公司吗?我们是一家有着一定信誉度的国际公司。我们很多成功的案例。如果你想进一步提升自己的事业，我们可以帮助你。XYZ公司是我们的客户之一。他们现在正缺少像您这样的人才，您最近有时间吗?放不方便面谈一下?最好是这个星期。

M: 谢谢您的电话。您的好意我心领了。但是我现在真的是很忙，准备去下一家单位面试，我想我现在没什么时间来准备您说的这个机会了。

R: 恩，好的。祝你好运。你有我的电话，如果您改变主意了，请和我联系，如果方便的话，您可以私人邮箱地址发给我，这样我好给您发布一些相关公司和工作的信息。

M: 好的，我一会儿短信发给你。谢谢，再见。

R: 不用客气，再见。

Hello. This is Ichiro Aoki of X company.

喂，你好。我是X公司的青木一郎。

Extension 4274, please.

请转4274。

Could I speak to Mr.Smith?

请问史密斯先生在吗?

I’d like to make an appointment to see Mr.Jones.

我想约琼斯先生见个面。

What’s the name and number of the hotel?

那家宾馆的名字和电话是什么?

How can I cantact you?/ How can I get a hold of you?

我怎么和你联系?

We hope to hear from you soon.

希望能尽快得到你的消息。

Call me at 313-1234.

你可以打313-1234。

Please call me at the office.

请往我办公室打。

I’ll call you the first thing tomorrow morning.

明天一早我就给你打电话。
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